How to Backup your Date Files using Campaign Toolbox

Open Campaign Toolbox. Click “Close this form.”

¥ Welcome to Campaign ToolBox - Kentucky El

The curent databasze file iz C:hProgram FilezhCT BEY™Campaign.mdb . If pou would like
to uze a different databasze file, cloze thiz form then clhick on File | Open, or click on the
Initial program setup’ button to 2et up a new databasze file.

Yersion 2.4.9

Imitial Program Setup Create Statutory Reports

Enter Contrbutions Demographic / Supporter

Enter Expenzes Cloze thiz form

Thiz opening farm containg shartcuts for commonly uzed operations. These operations
can alzo be reached through the menu items.

Copyright & 2007 Adjutant Software, Inc. - hitp:dAase, adjutant. com

Click on “Tools” > “Copy data files to disk.”
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How to Backup your Date Files using Campaign Toolbox

A window will appear informing you that this utility is used for backing up the data, not reporting it to KREF.

Copy Campaign ToolBox data files to disk ll

This Feature is MOT For Filing with KREF,

This is For backup and transferring files within your campaign, Click "Ok" if wou want ko continue or "Cancel” bo cancel this operation, Clicking "Cancel” will then

present you with the opportunity to go directly to where the statutory report files are created.

— ok | cancel |

This procedure will copy your current database, list files and config files to a floppy disc, a Zip disk, or a USB
Flash drive. Be sure you have a disk in your computer or a flash drive connected. Click “’Yes.”

Copy data files to disk il 0 ll

P This procedure will copy your current database File, list files, and config files bo a Floppy disk or Zip disk, This is MOT For electronic filing. These files
\"l,) cannot be used by the state, They are For backup or distribution to others in vour campaign, Any existing data files on the disk will be overwritten, Do
wou wank bo continue?

q

Enter the drive you want to save it to. If you are saving it to a floppy drive, type an “A” in this space. If you are
using a Zip drive or a Flash drive use the letter assigned to it. If you do not know the drive letter, open up My
Computer and look for the device. In the example below my Flash drive uses “G.”.

Hard Disk Drives

E::ﬁ Local Disk (C:)

Devices with Removable Storage

k% 312 Floppy (A1)

_ DVD/CO-RW Drive {D:)

Y e

(o) ussystem .. Removable Disk (G:
(0 ) Usstem ) S @)
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How to Backup your Date Files using Campaign Toolbox

Type the drive letter in the box and click “OK.”

Select drive

Enter the letter of the drive pou want to copy the fles to. -
Thiz should be your floppy disk drive or a Zip drive or m

gimilar removable media drive, ¥ alid input iz a single letter Cancel

A through 2. I the files already exist on the drive you
zelect, they will be ovenwritten with the files curently on
wour hard drive.

E

You will not receive a confirmation message. To check to make sure the database and files were transferred
open the drive you saved the files to verify they were saved.
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